Transcript — Understanding the Left Navigation
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THIS FILE MAY CONTAIN ERRORS. THIS IS NOT A LEGAL DOCUMENT AND IS NOT FOR USE IN A COURT
OF LAW.
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This tutorial will help you get familiar with the use of left navigation box on the Virtual Meeting
Discussion Dashboard screen in IAR, the Internet Assisted Review module. The blue navigation box plays
an important role during the online meeting discussion.

This opens the Virtual Meeting Discussion Dashboard screen. The screen is divided into a number of
sections. Header, which has application specific information. The expandable Meeting Information
section. An expandable section to look at review scores and set review scores. The Comments area
where the Scientific Review Officer, SRO, and reviews post comments. And, finally, the blue left
navigation box.

The blue navigation box travels up and down the page as the reviewer scrolls up and down on the
screen, so it is always in view. The box includes meeting-wide announcements made by the scientific
review officer (SRO) and the discussion topics for the review meeting. The counter next to the topic
indicates how many unread items remain, compared to the total.

A reviewer can click on the topic to see the announcements or messages related to that topic. The
navigation box will update when a new comment is posted. The reviewer can click on that topic to view
the new comments.

A reviewer can click on the double left pointing arrows to collapse the blue navigation box. This will
make more screen available for the messages. If the navigation box is collapsed, a green rectangular pop
up window will appear on the upper right side of the screen. This will notify reviewers of any new
messages. Clicking on the green box will open up the left navigation blue box to show the topics with
new messages.

Note that if the SRO places the meeting on hold, reviewers will be able to see existing comments.
Reviewers can continue to post new comments and reply to existing posts. When the meeting is
resumed, the reviewers’ new comments and replies will be available to the other reviewers, and the
unread count information will be updated to show the new comments.

A number of resources are available to you for Virtual Meetings. Help is only a click away. Clicking on
any of the question marks on the Virtual Meeting screens will bring you to the Virtual Meeting online
help for that topic with step-by-step instructions and screenshots.

This concludes this tutorial on Understanding the Left Navigation box on the Virtual Meeting
Discussion Dashboard. Thanks for watching.



